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RESOLUTION NO. 2021 - `G;  8  6

A        RESOLUTION       ADOPTING       THE       "COMPREHENSIVE       PLAN
AMENDMENT  PROCEDURES   MANUAL  FOR  THE  CITIES  OF  TAMPA,
TEMPLE TERRACE AND PLANT CITY"; SUPERSEDING PRIOR EDITIONS
OF  THE  MANUAL;  PROVIDING  FOR  SEVERABILITY;  PROVIDING  FOR
RESOLUTION OF CONFLICTS;  PROVIDING AN EFFECTIVE DATE.

WHEREAS, pursuant to Chapter 2011-139  Laws of Florida (known as the Community
Planning  Act)  the  process  for  an  amendment  to  local  governments  comprehensive  plan  was
revised and streamlined; and

WHEREAS,  Chapter  163  Part  11  Florida  Statutes  and  Chapter  97-351,  Laws  of Florida.

provide  that  plan  amendments  initiated  within  the  City  of Tampa  must  be  referred  to  the  local
planning agency for review and recommendation; and

WHEREAS, pursuant to Chapter 97-351  Laws of Florida, the Hillsborough County City-
County Planning Commission serves as the  local planning agency for the City of Tampa; and

WHEREAS,  it  is  in  the  best  interest  of tlie  Hillsborough  County  City-County  Planning
Conmlission  and  the  City  of Tampa to  establish  procedures  for the  review and  adoption  of plan
amendments to the Imagine 2040: Tampa Comprehensive Plan; and,

WHEREAS,  the  Hillsborough  County  City-County  Planning  Commission  has  revised
and recommended approval of the .`Comprehensive  Plan Amendment Procedures Manual  for the
cities of Tampa, Temple Terrace and  Plant City".

NOW, THEREFORE,

BE IT RESOLVED BY THE CITY COUNCIL
OF THE CITY 0F TAMPA, FLORIDA:

Section  I.          That  the  "Comprehensive  Plan  Amendment  Procedures  Manual  for  the
cities  of Tampa,  Temple  Terrace  and  plant  City"  ("Procedures  Manual"),  a  copy  of which  is
attached  hereto  as  Exhibit  "A"  is  hereby  approved  in  its  entirety  or  in  a  substantially  similar
form.

Section 2.          That this  procedures  Manual  shall  supersede  prior editions  of the  manual
and   shall   hereafter   be   utilized   for   proposed   amendments   to   the   Imagine   2040:   Tampa
Comprehensive  Plan, or an  element or portion thereof,  submitted after tlie effective date  of this
Resolution.

Section 3.          In the  event that any portion  of this procedures  Manual  be  found  invalid
by  a  court  of competent jurisdiction,  the  remaining  parts  shall  not,  in  any  way,  be  affected  by
such determination as to the  invalid part and be severable.
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Section 4.         In the event of any conflict between this procedures Manual and city of
Tampa  Code  of Ordinances  and/or  Florida  Statutes,  the  provisions  of Tampa  Code  or  Florida
Statutes shall prevail.

Section 5.         That this Resolution shall take effect immediately upon its adoption.

PASSED  AND  ADOPTED  BY  THE  CITY  COUNCIL  OF  THE  CITY  0F  TAMPA,
FLORIDA, ON

ATTEST:

PREPARED AND APPROVED AS TO
LEGAL SUFFICIENCY BY:

E/S
SUSAN JOHNSON-VELEZ
SENIOR ASSISTANT CITY ATTORNEY 11
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Docusign  Envelope  lD:  OC7FC400-886B-4F57-B18C-39B8E9FOAD78

eHillsborough County
City-County
planning Commission

Resolution: Updates to the Cities Procedures Manual for
Tampa, Temple Terrace, and Plant City
September 14, 2021

Updates to the Cities Procedures Manual for Tampa, Temple Terrace, and plant City

\/\/HEREAS,  the  Hillsborough  County  City-County  Planning  Commission,  in  accordance
with  Laws  of  Florida  has  developed  long-range  Comprehensive  Plans  for the  Cities  of Tampa,
Temple Terrace,  and Plant City, pursuant to the provisions of Chapter 163,  Part 11,  Florida Statutes
and Chapter 97-351,  Laws of Florida, as amended;  and

WHEREAS,    Cities    of   Tampa,    Temple    Terrace,    and    Plant    City,    have    adopted
Comprehensive Plans by ordinance;  and

WHEREAS,  the  Hillsborough  County  City-County  Planning  Commission  has  adopted  a
resolution on January  13, 2020,  establishing the Cities of Tampa,  Temple Terrace, and  Plant City
Procedures Manual; and

WHEREAS,  HB    487  changed  the  threshold  of small-scale  amendments  from  ten  (10)
acres to fifty (50) acres; and

WHEREAS,  the Hillsborough  City-County Planning  Commission  staff identified  additional
necessary revisions to the Cities of Tampa, Temple Terrae, and  Plant City Procedures Manual.

WHEREAS, the Hillsborough City-County Planning Commission staff has determined that
the   Comprehensive   Plan  Amendment   Procedures   Manual   for  the   Cities  of  Tampa,   Temple
Terrace, and Plant City is consistent, and shall supersede prior editions of the Procedures Manual
and  shall  be  utilized  for  proposed  amendments  to  the  Tampa,  Temple  Terrace,  and  Plant  City
Comprehensive Plans.

NOW,   THEREFORE,   BE   IT   RESOLVED,   that  the   Hillsborough   County   City-County
Planning  Commission recommends to the Tampa City Council, Temple Terace City Council, and
the Plant City City Commission, that the Comrpehennsive Plan Amendment Procedures Manual
be APPROVED,  as shown on the attached document.

The above  resolution for the  Update to the  Cities  Procedures  Manual for Tampa, Temple
Terrace, and Plant City was adopted by the Planning Commission on September 14, 2021.

By motion of Commissioner Bernstein
Seconded  by Commissioner Powell

Commissioner Joseph, Chair

Commissioner Powell, Vice-Chair

Commissioner Doughty, PE, Member at Large

Commissioner Bernstein

Commissioner Cardenas

EXHIBIT    ''A"
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Commissioner Dicks

Commissioner Handy

Commissioner Kress, AICP

Commissioner Linkous, PhD, AICP

Commissioner Maurino,  CNU-A

E
/,%z,7---
63 DCA8398571461

Commissioner Joseph,  Chaf.rman

Aye

Absent

Aye

Absent

Aye

Melissa Zomitta, AICP
Exeoutive Director

Persons needing assistance reading or interpreting items in this document, free of charge, are

encouraged to contact Joshua Barber,  (813) 272-5940, or barberj@plancom.org. Plan Hillsborough (the

planning Commission, the Hillsborough MPO and the Hillsborough  River Board)  cannot ensure

accessibility for items produced by other agencies or organizations.

Se recomienda a las personas que necesiten ayuda para leer o interpretar este documento, sin costo

alguno, que se pongan en contacto con Joshua Barber,  (813) 272-5940, o barberj@plancom.org. Plan

Hillsborough  (Ia Comisi6n de  Planificaci6n, el  MPO de Hillsborough y la Junta del Rio Hillsborough)  no

puede asegurar la accesibilidad de los documentos publicados por otras agencias u organizaciones.  Si

s6Io habla espariol, por favor IIame a la linea de ayuda en espahol al (813) 272-5940 marque el nilmero

7.



Attachment A: Procedures Manual for the Cities of Tampa,
Temple Terrace, and Plant City







I N TRO D U CTI O N

Thr`  PJrr)ct5e  of  thls  maHilal  ls  to  gulde  thll  pul)lic  aiid  other  agencies  on  the  I)I  ocess  to  follow  foi-coiTlprehen3ive  plan

cHiiencl:Tieri:s  ("Plan  AmiJnclmetit"  or  "Plan  Amenclmen:s")  foi.  the  Cit`yJ  of  Tamr)a,   Clty  of  F'lant  (-ity,  aric]  the  CITy  of  Temple

rt]l  racc'  (collecrivt]ly,  "loccil  goverllment").   The  i-jrocestj  outline(I   ln   this  manuc\l   has   b€ien   clevel`)pecl  solely  for   thc'  expi  e.;c,ecJ

usi'  ot  (h`]5e  jiH  i>dlctl\)ns     The   HillsboroLlgh  Co\Jrl.y  CITY-County  F`lannmg  Commission  ("PLamliig  Conimissi(jn'  )  ls  the

deslsnatt±cl  local  planmng  cigency  ("LPA")  for  Liillshorough  Cr)iH+I(y  and  thf`  CIT!es  (>f  Tampa,  Pltim  City  rHld  Temple  Tet  i ace.

[hioiigl`iout  thi:`   itlir`iial,   {l`e   [ein`I  ''dciys"   ref€`rs   to   calEnJ\'_Ico   citiy5,   in.`-I,uding  \t`/eeh€3n({s  and   h\')lirJay;      Any  appllcable   I-Iorlda

Stril.ir`e's   c)I    Lti\,v.;  \`if   F-I()I  iclLi   I  egai  cllng  amendm,`=ii(s  to   ct`mpi  t.`h(^)isive   [iltJir`s   iT\ay   lje   tr,iHic]   ii`   C  haptei     I  Ci3,   Floi-I(la   Statijtes

':>t=ction     1  (i3   :+  1.SLl,    i-I()i'i\iri   S:citiites,   a(lclre:-,ses   [l\t_I   P1311   A!t`en(lillerit   p!  Oce5'+,.

AMENDMENT  TYPES

Proposed revisions

constituted (e`,reii     r\   conjiiiitti(>n  v\'itli   a   lallrJ   use   changtJ   rjroi)o3L.il)

ijtilec`   ttii\t`i  wir>e   c)irertecl   lj}'   the   local   g(>\.'c`r  niiiei\t   ,iri(I/()I    tl`iti>   I_-xecurivt=   r)li  e(  ((tr

Multipte parcels

Planiiingcc}mmission'-St?ff

I  h`.   clp[)llcr)rr   111rl/    I  i2q\i`T``T   mijl(i[ile   lciti(I   iise   c{|isi`il`atit  iris   [11i  oiigh   the   rjf,ii`ie   ar)rjllcci[Ic)n,   nn   Tlit]   sarTie   I)circel,   ir  t)ierL`.I;   rlrj

u\,`:,  lap

A   }tl\-in   ati\(inilmel\l   I-nciy'  I)c>   I)ul)Ii(ly   inl(icile(1   r)y  ci   local   govel  niTir_`nl  {hHjugh  th€>   City  (  oi]ncll/  C.omr":slon,   [hL`J   r\'1c±yrn  ,   tlie

(   il}'   \1ana:+;L`I    or  i'les.gnEt`'t   f()r`   each   i-jr    l),J  the   FJIL]rining   CotTimissinn   ("Piil)lirl,J  lnitiar_e(I   Amenrliiient'').   I-or   a   pul)llcly   lni[iatecI

ciu\eilclmc`Iit,   (  o[7ies  t)f  cii-c``(is  oi   (he  \^JI  itlcJn   c()Iir,eut  of  (lii`  pi  or)ei  (y  owners  at  e   riot   reriuil  erl

Small-Scale plan Amendment

Small-scale  Plan Amendments  must meet the following criterla:

•        The  proposed amendment mustapplyto a  propertyo1

The proposed amendment does  not involve a text change to the goals,  policies, and  objective of the

comprehensive plan,  but only proposes a  land  use change to the future  land  use  map for the  property

included  ln  the  applicatlon;

Text changes that relate directly to, and  are adopted  simultaneously with, a small-scale future land

use  map amendment may be adopted  pursuant to Section  163.3187,  Florida Statutes.



\        -i       `          `ir          I       ``        .T~`                +                                   |Lr.\I,-`\L/       I                     `LL_,`

Plan Amendment

Plan Amendments that meet the following criterla are  processed under the Exped/fed Sfofe Rev/€w procedure pursuant

to  Section  163.3184(3),  Florida  Statutes:

The proposed  map amendment must be applicable to a  property of greater than ,.fi

A text amendment not related to a Small-Scale  Plan Amendment.

PLAN   AMENDMENT   PROCESS

G   JI`j    L'|U,I     thc]   iTlor`th   n   \t\/hllh   the   cl[)L)llirlll\)rl   i`J   sl,l)i"t:ed   wlll   rletf`ri`illlf~   \,\Jhon   thr?   Plln   Ami]ncilll(3nt   ,I,111   L\£~]   i)r(J(`estjiJr;

Plan Amendment Application Quarterly Submittal Schedule

Jurisdiction/Area

City of Tampa

Application  Submittal  Deadline

fully completed applicatlon due on the first of the  month,

or the firstbuslness day thereafter

February  1

Mayl

August  1

November 1

Cities ofTemple Terrace &                            March  1

plant city                            June  1

September 1

December  1

Pre-Application  Meeting

The  Pre-Appllcation  meeting  must take  place  no  later than  seven (7) days  prior to the flling deadline  for the  Plan Amendment

appllcation.  Pre-appllcation  meetings  may be conducted  in  person  or via  a telephone  conference.  No  Plan Amendment request

will  be accepted  by the Plannlng Commission staff when the applicant has not particlpated  in a pre-application  meeting with

Planning  Commission  staff.
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Application Submission

After submission  of the application  and  the  required  application  documentation  listed  on  the  Plan Amendment application

checklist,  staff conducts  a  seven  (7) day sufficiency review period, which  begins  on  the  date the appllcation  is submitted.  At

thls time, the application will  be reviewed  by staff for completeness to ensure that all  requlred documents are submltted,

including the applicable fee and  to  answer any questions the applicant  may have.   A full  refund  will  be  issued  if the appllcatlon  ls

withdrawn withln  the seven  (7) day sufflclency  review period.

Supplemental  Information

The  Planning Commission  may require  applicants to  submit supplemental  Information  on  the  Plan Amendment.  Fallure to

provide the  Information  required  within  the time  limits specified will  result in  a  continuance to the  next cycle,  or the  next

available  public  hearing.

lf the appllcant provides  new  Information to the  Planning Commission that requires  additional  analysis, without enough time to

review and  analyze the  submitted  information,  it will  result  in  a  contlnuation.  New information  must  be  received  not later than

thirty (30) days  before the  Planning Commission  public  hearing.  Under these  circumstances,  the  Plan Amendment request shall

be  continued  to the  next cycle,  or the  next available  public  hearing,  at the  discretion  of the  Planning Commission.

Modification of the Application after Submittal

A modification  of the  original  application  that either Increases  or decreases the  land  area  covered  by the  Plan Amendment,

requests a different future  land  use designation, and/or substantially changes the orlginally proposed text that affects the

policy dlrection,  as  determined  by staff,  must  be  received  by the  Planning Commission  no  later than  thirty (30) days  or  more  ln

advance  of the  scheduled  Planning Commission  public  hearlng and/or the  Plant City  Planning  Board  meeting.   If the  Information

is  not  received  in the time specified, the  application  will  be  continued  to the  next available cycle,  or the  next avaHable  publlc

hear,ng.

Planning Commission Staff Review

Based  on  Information  received  from  the applicant and the  reviewing agencies,  staff will  review the  Plan Amendment appllcatlon

for compliance and  consistency with  the goals,  objectives and  policies,  and  other provisions  of each  local government's

comprehensive plan,  land development and other local government regulations implementing the comprehensive  plan, and

wlth  professional  planning principles and  standards. The  Planning Commission  staff will  request  information  or comment from

appropriate local government or other reviewing government agencies and departments.  Planning Cc>mmission staff makes

recommendations to the  Plannlng Commission  on  a  finding of consistency or Inconsistency of the  Plan Amendment wlth

the comprehenslve  plan.

The  Planning Commission  staff recommendation will  be available for public  review ten  (10) days  prior to  the

Planning  Commission  Public  Hearing.



plant City Planning Board  Meeting /P/ant C/.fy On/y/

The Gty of Plant City  has a '`Planning  Board", which  holds a  public  meeting to  consider  Plan Amendments.   The  Planning

Commlsslon  staff recommendation will  be  available for public  revlew seven  (7) days  prior to the  Plant City Plannmg  Board

meeting.

Planning Commission  Briefing

The  Plannlng Commission  is  briefed  on the  proposed  Plan Amendment application  during an  advertised  regular  meeting of

the  Planning Commission. At this  meeting, staff and  members of the  Planning Commission  discuss the amendment request.

The  briefing is an opportunlty for the Planning Commlssion to learn and  ask questions about the  proposed  amendments.  No

publlc comment, staff recommendation, or applicant presentation  is taken at the briefing,  unless  requested  by the Plannlng

Commission.   If at the  briefing the  Planning Commission  requests additional  information,  or changes to the application,  it  may

necessitate  a  second  brlefing to  the  Planning Commission.

planning Commission  Public  Hearing

All  Plan Amendments,  regardless of type,  require  a  public hearing  before the  Planning Commission. The  Planning Commission

public  hearing  process  is the  same for all  types of Plan Amendments.

Subsequent to the  Planning Commission  brlefing,  a  public  hearing wlll  be  scheduled  with  due  publlc  notice for the  Planning

Commission to consider the  Plan Amendment and staff recommendation,  presentation  by the applicant,  receive publlc input,

and take action.

At the  public  hearing,  Planning Commission  staff w"I  make a  recommendatlon  on  a findlng of consistency or inconslstency of

the  Plan Amendment with the local government's comprehensive plan. The  Planning Commission  may agree wlth and adopt

the staff recommendation, amend the staff recommendation, or reject the staff recommendation. The Planning Commission

will make a  recommendation to the local government based  upon a finding that the  Plan Amendment is either consistent or

inconsistent with the comprehensive  plan and adopt a written  resolution  by a slmple  majority vote.

Once the  Planning Commlssion  has completed the public hearing, the recommendations are transmitted to the  local

government.

CONTINUATION   OF   PLAN  AMENDMENT  REQUESTS

Upor\  wi ltten  request  by  the  applicaiit,  eirhei   to  Planning  Comrrilssion  staff,  and/or  the  Executive  Dlrert(j),  a  Plan

Anienclnient  iilay  I)e  con[lnuecl  to  the  tiext  amenclmerit  review  Cycle,  siibject  to  tile  followiil8'
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Continuatlon of a  Planning Commission  public hearing may be requested  by the applicant a  maximum of two

(2) times, with the first continuation  request viewed as a  matter of right.  Continuations  may only be permitted

to the  next cycle or scheduled  Planning  Commission  public  hearing date,  at the  dlscretion  of the  Planning

Commission  or the  Executive  Director (or designee).

Requests for continuation  received  at least thirty (30)  days or more  prior to the  Planning Commission  public

hearlng date shall  result in the  Plan Amendment application  being excluded from the advertlsement of the

Planning Commission  public  hearlng.

Continuation of a  Plan Amendment request w"I occur if an applicant fails to timely remlt the  payment of

required  advertising fees  prior to the  scheduled  hearing and will  be  considered  as  one (1 ) of the two (2)

allowable  continuances  per  Item  1.,lf,the

hearing,

In the event

applicant mis-'h`otice twice, t

pdp,`i,¢',)

The  Plannlng Commission  or the  Executive  Director (or designee)  may continue a  Plan Amendment (with the

concurrence of the applicant) for an  overriding  public  Interest, such  as,  but not limited  to,  conductlng additional

publlc outreach, further coordination with other agencies or to allow for time to complete a  neighborhood/

community plan.

Per the Application  Submission  procedures within this  manual,  if the applicant provides  new information to

the  Planning Commission  that  requires  additional  analysis, without enough  time to  review and  analyze the

submitted  information,  it will  result in  a  continuation.   This will  be considered  as  one  (1 ) of the two  (2) allowable

continuances  per Item  1.

These  provisions shall  not  limit the  authority of the  Planning Commlssion  or local  government to  authorize

continuances.

LEGAL   NOTICING   REQUIREMENTS

^n  aclvertlsemer`t  will  l)e  publishecl  lil  a  lo(_al  ne\A/spapiy   to  nc)[ify  tlie  pu[)lic  tha(  a  Plail  ^mendiTleiit  wlll  i)a  coilsldel ec]

at  the  llpcomll`g  Pl`,1nning  Comliiis`ioit  l\c`ai  ing     The  ahver(lsement  shall  be  L)ubllshed  at  lec]sf  ten  (  i  0)  days  prlt)I   to

tl`e  Plannuig  (.`oiTimit..,sion  piiblic  hi3ariiig     The  applicam   ls  responsible  for   the  pro-rata  share  of  ac]veitislng  fees

rl-,I,o`rlarecl  w  [h   \ine   r)ublishecl  cid\,'f=jrU<enlent  noticuig  (h±   PlannHig  Comnllsrjlorl   publlc   hearln8      Fees  are  (luL3

at  leac`(   fi)iitteen   (  1  '[)  cl`i\y`s  i)rioi   (o  tnp   piibllc  heating  bcing  ciclvertised      Fees  shall   be  rna(1e  |)clyclhle  (a  (he

"F)()ai  cl  of  County  (,`ommissi(jners  of  UIll.3[)oroiigh  Coiility"  I)y  separat€`  moliey  orcler  or  che( k  (deliverecl



to  the  PlarinHig  (-omniissicjn  of rlce)    Failili  e  to  pay  ad\/elUslng,  fees  l)y  the  (leadllne  will  result  in  an  aiitoina(Ic  rontuiuci(lan  of

:iie   Plari  ArTieiiclinen:

Publicly-Initiated Amendments

Plan Amendments initiated  by the local government on  publicly owned  land to recognize property obtained through the

Environmental  Lands Acquisition  and  Protection  Program  (ELAPP),  state conservation  programs or to  recognize  school  sltes,

parks,  and  existing public facillties are exempt from the  mailing  notification  requirements.  Legal  advertising  notice,  consistent

with  state  law, will  be  provided.

S'pe€ial Noti€i,hg Requireinent (CJiapte

Future  Land  Use Element map or text amendments, affecting less than  5% of the total  land area of the  local government unit

(publlcly or privately inltlated),  require  additional  notice  pursuant to Chapter 97-351  Laws of Florida.

ADDITIONAL   NOTICING   REQUIREMENTS

Mail  Notification

City of Temple Terrace -Mail  notification  shall  be sent to each  real property owner whose  property will  be affected  by the

proposed  amendment.  Mall  notifications are  the  responsibility of the  City of Temple Terrace  City Clerk.

Mall  notificatlons  shall  be  postmarked  at least fourteen  (14) days  prior to the Temple Terrace  City Council's  public  hearing. The

mailed  notice  shall  include the  location  of property Included  in the application, the  requested  change,  and  the time,  date,  and  place

of the Temple Terrace  public  hearlng.

City of Tampa and City of Plant City -Mail  notifications shall  be sent to each  property owner who is within 250 feet,  inclusive of

right-of-way, from  the applicant's  Map Amendment site.   A listing of real-property owners within the  250 feet,  inclusive of right-of-

way,  shall  be  obtained  from the  Property Appraiser's  offlce,  located  on  the  16th  floor of the  Hillsborough  County Center  Bulldlng.

Planning Commlssion  staff will  provide the appllcant with  a  notice  letter.  Mailing the  notice  is the  responsibllity of the  applicant.

Mall  notifications  shall  be  postmarked  at least fourteen  (14) days  prior to the  Planning Commission  public  hearing and  at least

thlrty (30) days  prlor to the first  local government public  hearing. The  mailed  notice  shall  Include the  location  of property Included

14
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City of Tampa -Amendments located within the City of Tampa also  require mall  notice the appropriate neighbc)rhood

association. The Tampa  Neighborhood  Registry  is the official  list of active  neighborhood  assoclatlons within  the  City of Tampa.

The informatlon for which  neighborhood groups are to be notlced wi.ll  be  provided to the applicant of a  Map Amendment ln

advance of the deadline for notice.

Proof of Mailing -All  applicants  must provide  proof of mailing  by completing the "Maili.ng of Notice  of Publlc  Hearing

Declaration" form  and  providing the original  proof of mailing certification  by the  US  Post Office.   This documentation  shall  be

submitted  to the  Planning Commission  office  at least ten (10) days  prior to the  Planning Commission  public  hearing and  twenty

(20)  days  prior to the  local  government public  hearing.   Failure to  comply with  the  notice will  result  in  a  continuance to  the  next

avallable  public  hearlng.

Sign  Posting

City of Plant City -Sign  Posting is  not required  for this Jurisdiction.

City of Tampa and City of Temple Terrace -Applicants requesting a  map amendment are  required to  post public notice

sign(s) at the  map amendment site.   A minimum of one (1) sign  must be posted. Additional signs  may be  required  based  on the

size  and/or geographic  locatlon  of the  subject site  and  adjacent public  right-of-way.

Appllcants  are  required  to  install  sign(s) at the  map  amendment site  in  accordance with  the following  requirements:

Clty of Tampa:   The  Notice Sign(s) shall  be  installed  at leclstfourteen (14) days prior to the  Planning Commisslon  public

hearlng,  clnd at least thlrty (30) days prior to the flrst Local  Government publlc hearing

City of Temple Terrace:   The  Notice  Sign(s) shall  be  installed at least fourteen (14) days  prior to the  Planning

Commisslon's  Public Hearlng,  and  at least fourteen (14) days prior to the Local  Government Public Heclring.

Proof of Posting -The applicant is required to  provide photographic  proof of the posted  notice sign(s), showing the installed

notlce  sign(s) and  location,  and  an  original-signed  copy of the "Sign  Declaration" form  at least ten  (10) days  prior to the

Planning Commission  public  hearing and  twenty (20)  days  prior to the  local government public  hearing.

The applicant shall  remove the  Notice  Sign(s) from  the  Map  Plan Amendment site withln  seven  (7) days after

the final  Local  Government public  hearing.

`--i-f:-g---:i----:--_--:i-:;::---:._:---i---i-`:_-----:_::-i---:---i----.-I------I---i-:_-_-i-_-i-
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LOCAL  GOVERNMENT  PUBLIC   HEARING

1  he  Plam\ln`3  lommissi(`In's  w ltreri  recoti`)Tienda[ictn  is  U ansmi[tecl  to  the  appi  opi  ia[i-local  govei  riltif_`nr  iu  advaiire  c)f  etir`h

local  govei  niiient's  sche(1iilt]cl  heal ing  cfate   After  receipt  oT'  the  PlaiirHng  Comi"ssion  wr itteii  recommenclatio[i,  (he  loc`al

govei  riiiierit   shall   ht)lci   a   pu!)lit-l`earing  to   con`I(1er'

Adoptlon of a  proposed  small-scale  Map or Text Amendment.  If approved, the small-scale amendment will

become effective pursuant to the ordinances of the local government.

a,

Transmittal of a  Map or Text Amendment (exclusive of small-scale  Plan Amendments) to the State  Land

Planning Agency.  If the local government approves the Plan Amendment for transmlttal to the State  Land

Planning Agency and  other review agencies  after the  Initial  public  hearing, the  Plan Amendment shall  be

transmitted  in  accordance with  the Exped/ted 5fore Rev/.ew Proce55,  per Sectlon  163.3184,  Florida  Statutes.  If later

adopted  by the local government, the  Plan Amendment will become effective pursuant to the ordinances of the

local  government.

Pursuant to  Florida Statutes,  Plan Amendments adopted  under the fxpec//ted Sfofe Aev/€w Process that are  not challenged

become effective thirty-one (31 ) days after the State  Land  planning Agency determines the amendment package  ls complete.

Challenges to adopted  Plan Amendments are subject to an  administrative proceeding pursuant to  Florlda Statutes.  For

addltional  Information,  contact the  State  Land  Planning Agency.

WITHDRAWAL,   DENIAL,  AND   RESUBMITTAL  OF  A

PLAN  AMENDMENT  APPLICATION

All   a[)plicti'il   iii,fly  wi[hclrc:w  LLi   I  t?ciuesl   fo)   a   Plari   AiT\enclnierit  a[  ai\y  tiiiii.,   by   filin.g,  wl  it(en   Hotice   or   emall   to   Plalllllng

rc)mmi.>sion  c>taff  cind/oi   the  Lxecijtive  Directoi   \oi   cjesignee)  of  the  rJlaniiirig  Coiiii"ssit')n    lf  the  if`ciuest  tt)  withrJia\,/v  `=n

a[)Ollcatlon   15  ro  elve(I   less  thcin  lhHty  (30)  da\/L   pi  lor   to  the   Planiilng  C()itimissiori   pul)lir   heallr,g,   p`]\/iiicnt  will   I)e   reciiirc+rl   f()'

r I \ t?   I i  a - I- tLi I ,=i   s I 1 a r c`  o i  I h i>   I e g a I   a Cl v e I  I I S e in e n I .

lf  the  )eqiieQt  (o  withdiaw  ,-1  I)rot)osed  aiiienclliient   ls  recelveci  aftel   th6i  Planning  Ccjmmis`iori  has  su))lTIIt[t`tl  th(`.  Plan

Ailleu(ilTlen(   to   (h(+   c;rate   l`3nrl   Ltlaiining  r]gency   ro/   I  eview,   the   tii)I)liLriut   is   I  equii  ecl   (o   seli(i   riotice   to   thL>   c,rate   lanLt   |Jlc]nriii)g

3gency  aiirl   t:o()y  The   Planniii,g  Co)niiiisslc)n.

1[  a   F'lan  Aiiit?ndnient  is  denlLir.I   I)y  lc)cc]I  gover nmeli[,  rHi  a[)plication   foi   the  c,ame  Plcin  AHiericlment  wlll   not   be   [jel  r"Ttec{   [o  [je

filed   for   (welv{~.1  (  12)  iiioiitLhs  from  the  date  of  clenicil    The  twelve  (12)  mont}i  waitii  \g  I)el  1()cJ  (loe>  not  ai)ply  to  aijpliratiJHic,

l\hlch   rloc!lfy  the   I)I evlc)us  subnilttal   b\/  (:I:her    (1  )  addl'ig  or  I eioo\/ing  pi oi)el  ty,   (2)  I eques.Lirlg  a  (lifferen[  tutiirt]

land  use  plL3n  clt?sigl`auon,  oi   (3)  subsraHtively  changing  the  originally  propose.cl  text  Ill,1(  af(eit:  F`e  polic/

dii-ection  of  tlie  coITiprehenslve   I)Ian
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EXPEDITED   STATE   REVIEW

PLAN   AMENDMENT   PROCESS

•     Plan  Amendment  process  lnltlated

•     Local  planningAgency(LPA)
Review  Process  &  Public  Hearing

•     Publlc  Hearlngs  wlth  Local  Goverment
&  State  Reviewlng  Agencies

•     Local  planningAgency(LPA)
lmplementation  of Adopted

Amendments

E=

•,''`   EN         `````````

preLapp!ication   consultation                                   Application

with   planning  commission  staff                       Submittal

=
ffSL+C,I;¥,pP,I,;,:tl;Tcg:::::`.`.``....````B

_----® ®-----------------------®

PLANNING  COMMISSION                      Planning  commission                                  STAFF  REVIEW

PUBLIC  HEARING                                             Brieflng

-io.::

------.    ®
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Attachment 8= Summary document with proposed changes
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Updated Cities Procedures Manual Summary Sheet

September 1, 2021

Amendment Types
Each  rr:=p =r:c! text =rTicr:c!rTicr:t  rcqLc:,r+. ccr:3tit.Jtc' :  :c'p:r:te =pp!ic=ticr:,  Proposed  revisions to the

urban Service Area  boundary, Community Plan  boundaries, or any overlay boundaries shall be
constituted  and viewed  as =cp=r=tc aDDlication  stand-alone text  Plan  amendment (even  in conjunction
with a  land  use change  proposal),  unless otherwise directed  by the local government and/or the

Executive  Director.

Multiple Darcels mav be submitted as one maD amendment if immediatelv adiacent or proximate to the
main  parcel.  Planning Commission staff will  ultimatelv determine the suitability of a  multiple  Darcel

request as one map plan amendment. The applicant may request multiple land  use designations through
the same application, on the same  parcel,  if there  is  no overlap.

A plan  amendment  may be  publicly initiated  by a  local government through the City Council/

Commission, the  Mayor, the City Manager or designee for each or by the Planning Commission

("Publicly  Initiated Amendment").  For a  publicly initiated  amendment,  copies of deeds or the written
consent of the  property owners are not required.

Small-Scale Plan Amendment

Small-scale  Plan  Amendments  must  meet the following criteria:

•                 The proposed  amendment must apply to a  property often (10) fifty (50) acres or less;

•                 The propc)sed amendment does not Involve a text change to the goals,  pollcles, and objective of the

comprehensive  plan,  but only proposes a  land  use change to the future land  use map for the property included
in  the  application;

•                 Text changes that  relate  directlyto,  and  are adopted  simultaneously with,  a  small-scale  future  land  use

map amendment may be adopted  pursuant to Section  163.3187,  Florida Statutes.

Plan Amendment

Plan Amendments that meet the following criteria are processed  under the Exped/ted StcJf€ flev/.ew

procedure  pursuant to Section  163.3184(3),  Florida Statutes:

•               The proposed map amendment must be applicable to a property of greater than tcr: (10} fifi][-.
•               A text amendment not related to a small-Scale plan Amendment.

*^..I:..+:^..  f^. c~.II  .^_I_  nl^_  ^_^_I___..  .`_  L_  ...I._:.+_I  ^. __., .:__  __I  _._  ...L`:__. +_  L^:A.
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Continuation Of plan amendment requests

Upon written request by the applicant, either to Planning Commission staff, and/or the Executive

Director, a  Plan Amendment may be continued to the next amendment review eycle, subject to the

following

1 )    Continuation  of a  Planning Commission  public  hearing may be  requested  by the applicant a

maximum of two (2) times, with the first continuation request viewed as a matter of right.
Continuations  may only be  permitted  to the  next cycle or scheduled  Planning Commission  public

hearing date,  at the  discretion  of the  Planning Commission or the  Executive  Director (or

designee).

2)    Requests for continuation  received at least thirty (30) days or more prior to the Planning
Commission  public  hearing date shall  result  in the Plan Amendment application  being excluded

from the advertisement of the  Planning Commission  public hearing.

3)    Continuation  of a  Plan  Amendment  request will occur  if an  applicant fails to timely  remit the

payment of required advertising fees prior to the scheduled  hearing and will be considered  as
one  (1) of the two  (2)  allowable continuances  per Item  1.  If the aoDlicant fails to  Dav the

advertising fee  bv the  next scheduled  Dublic hearing, the status of the  Dlan amendment shall
immediately become `'withdrawn."

4)    ln the event a  plan amendment is mis-noticed the plan amendment is automaticallv continued.

Should the aDDlicant mis-notice twice. the status of the  olan  amendment shall  immediatelv

become "withdrawn".

|4} The Planning Commission or the Executive Director (or designee) may continue a plan
Amendment (with the concurrence of the applicant) for an  overriding  public interest,  such  as,

but  not  limited to,  conducting additional  public outreach, further coordination with  other

agencies or to allow for time to complete a  neighborhood/ community plan.

£5)  Per the Application  Submission  procedures within this  manual,  if the applicant  provides  new
information to the  Planning Commission that  requires additional analysis,  without enough time

to  review and  analyze the submitted  information,  it will  result in  a  continuation. This will  be

considered  as one  (1)  of the two  (2)  allowable  continuances  per Item  1.

Z 6) These  provisions shall  not  limit the  authority of the  Planning Commission  or local

government to authorize continuances.

Legal noticing requirements
An  advertisement will  be  published  in  a  local  newspaper to  notify the  public that a  Plan Amendment will

be considered  at the upcoming  Planning Commission  hearing. The advertisement shall  be  published  at

least ten  (10)  days  prior to the  Planning Commission  public  hearing. The applicant  is  responsible for the

pro-rata share of advertising fees associated with one published advertisement noticing the Planning
Commission  public  hearing.  Fees are  due  at  least fourteen  (14)  days  prior to the  public hearing  being

advertised.  Fees shall  be  made  payable to the  `'Board of County Commissioners of Hillsborough  County"

by separate  money order or check (delivered to the  Planning Commission office).  Failure to  pay

advertising fees  by the deadline will  result in an  automatic continuation of the  Plan Amendment.  If the

applicant fails to pay the advertising fee bv the next scheduled  public hearing, the status of the plan
amendment shall immediatelv become ``withdrawn."
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New header at the end of "Additional Noticing Requirements" Section:

Mis-Notice for Additional Noticing Requirements:

ln  the event a  plan  amendment is  mis-noticed the  Plan  amendment is automaticallv continued.  Should

the applicant mis-notice twice. the status of the Plan amendment shall  immediatelv become
"withdrawn".
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