RESOLUTION NO. 2024-_] 42

A RESOLUTION ADOPTING THE “COMPREHENSIVE PLAN AMENDMENT
PROCEDURES MANUAL FOR THE CITY OF TAMPA;” SUPERSEDING PRIOR EDITIONS
OF THE MANUAL; PROVIDING FOR SEVERABILITY; PROVIDING FOR RESOLUTION
OF CONFLICTS; PROVIDING AN EFFECTIVE DATE.

WHEREAS, pursuant to Chapter 2011-139 Laws of Florida (known as the Community
Planning Act) the process for an amendment to local governments comprehensive plan was
revised and streamlined; and

WHEREAS, Chapter 163 Part |l Florida Statutes and Chapter 97-351, Laws of Florida,
provide that plan amendments initiated within the City of Tampa must be referred to the local
planning agency for review and recommendation; and

WHEREAS, pursuant to Chapter 97-351 Laws of Florida, the Hillsborough County City-
County Planning Commission serves as the local planning agency for the City of Tampa; and

WHEREAS, it is in the best interest of the Hillsborough County City-County Planning
Commission and the City of Tampa to establish procedures for the review and adoption of plan
amendments to the Tampa Comprehensive Plan; and,

WHEREAS, pursuant to Resolution No. 2021-886, the City Council of the City of Tampa
adopted the “Comprehensive Plan Amendment Procedures Manual for the Cities of Tampa,
Temple Terrace, and Plant City; and

WHEREAS, the Hillsborough County City-County Planning Commission staff has
determined that it is appropriate for each jurisdiction to have its own manual to address its own
unique qualities; and

WHEREAS, the Hillsborough County City-County Planning Commission staff identified
additional necessary revisions to the City of Tampa Procedures Manual; and,

WHEREAS, the Hillsborough County City-County Planning Commission staff has
determined that the “Comprehensive Plan Amendment Procedures Manual for the City of Tampa
is consistent, and shall supersede prior editions of the procedures manual and shall be utilized
for proposed amendments to the Tampa Comprehensive Plan; and

WHEREAS, the Hillsborough County City-County Planning Commission recommended

approval of the “Comprehensive Plan Amendment Procedures Manual for the City of Tampa,” as
shown on the attached Exhibit “A.”
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NOW, THEREFORE,

BE IT RESOLVED BY THE CITY COUNCIL
OF THE CITY OF TAMPA, FLORIDA:

Section 1. That the “Comprehensive Plan Amendment Procedures Manual for the
City of Tampa” (“Procedures Manual”), a copy of which is attached hereto as Exhibit “A,” is
hereby approved in its entirety or in a substantially similar form.

Section 2. That this Procedures Manual shall supersede prior editions of the manual
and shall hereafter be utilized for proposed amendments to the Tampa Comprehensive Plan, or
an element or portion thereof, submitted after the effective date of this Resolution.

Section 3. In the event that any portion of this Procedures Manual is found invalid
by a court of competent jurisdiction, the remaining parts shall be severable, and shall not, in any
way, be affected by such determination as to the invalid part.

Section 4. In the event of any conflict between this Procedures Manual and City of
Tampa Code of Ordinances and/or Florida Statutes, the provisions of Tampa Code or Florida

Statutes shall prevail.

Section 5. That this Resolution shall take effect immediately upon its adoption.

PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF TAMPA, FLORIDA, ON

AUG 2 2 2024

ATTEST:

2,

CHAIRMAN/CHAIRMAN PRO-TEM CITY
COUNCIL

PREPARED AND APPROVED ASTO
LEGAL SUFFICIENCY BY:

E/S
SUSAN JOHNSON-VELEZ
SENIOR ASSISTANT CITY ATTORNEY 1l
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COMPREHENSIVE PLAN AMENDMENT PROCEDURES
FOR THE CITYEFFIES-OF TAMPA; PHANT-EFF-AND-FEMPLE FERRACE

Introduction

The purpose of this manual is to guide the public and other agencies on the process to
follow for comprehensive plan amendment(s) {Plan-Amendment—or-Plan-Amendments™}

for the City of Tampa( "the City")—GCity—of-Plant-City—and-the-Cityof Temple—Terrace
{collestively—local-governmenty). The process outlined in this manual has—besnwas

developed solely for the City -of Tampa. exp#e&sedmuse—ef—maese—}wisé:etmw The
Hillsborough County City-County Planning Commission (“Planning Commission”) is the
designated local planning agency (“LPA”") for Hillsborough County and the Cities of Tampa,
Plant City and Temple Terrace (Chapter 97-351 Laws of Florida). Throughout this manual,
the term "days” refers to calendar days, including weekends and holidays. Any applicable
Florida Statutes or Laws of Florida regarding amendments to comprehensive plans may
be found in Chapter 163, Florida Statutes. Section 163.3184, Florida Statutes, addresses
the Plan Amendment process.

Amendment Types
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Muiltiple parcels may be submitted as one map amendment, if-immediately—adjacent-er
aximata-tothe-main-parsel-Planning Commission staff will ultimately-determine the
suitability of a multiple parcel request as one map plan amendment. The applicant may
request multiple land use designations through the same application, on the same parcel,
if there is no overlap.

A plan amendment may be publicly initiated by a local government through the City
Council ~Cemmissien; the Mayor, the City ManagerPlanning Director, or designee for
each, or by the Planning Commission_Executive Director (“Publicly Initiated Amendment”).

For a Ppublicly linitiated Aamendment, copies of deeds or the written consent of the
property owners are not required.

Small-Scale Plan Amendment

Small-scale Plan Amendments must meet the following criteria:
¢ The proposed amendment must apply to a property of fifty (50) acres or less;

EXHIBIT "A"



+__The proposed amendment does not involve a text change to the goals, policies, and
objective of the comprehensive plan, but only proposes a land use change to the
future land use map for the property included in the application:

e The proposed amendment changes an adopted boundary reflected on the Future
Land Use Map and/or the Future Land Use Map Series.

o _Text changes that relate directly to, and are adopted simultaneously with; a small-
scale future land use map amendment may be approveddepted—_pursuant to
Section 163.3187, Florida Statutes.

» A pre-application meeting may be held no later than seven (7) days prior to the filing
deadline for Small-Scale Plan Amendments.

Plan Amendment =~

Plan Amendments_include all other amendments to the Comprehensive Plan except as
provided in the definition of a Small-Scale Plan Amendment, j iter

d o-Expedi e Reviews e and follow the Expedited State
Review Process- pursuant to Section 163.3184(3), Florida Statutes.:
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A pre-application meeting shall be held no later than seven (7) days prior to the filing
deadline for Plan Amendments. A Pre-Application meeting is not required for publicly
initiated Plan Amendments.

Plan Amendment Process

Generally-theThe month in which the application is submitted will determine when the Plan
Amendment will be processed. Timing of the processing of the application may be adjusted
based on the quantity of amendments submitted in each cycle. Planning Commission staff
reserves the right to adjust the timelines outlined in this document to manage staff workload
and public hearing length.

" \splication Quaredy-Submitial Sahad

durisdiction/-Area——Application Submittal Deadline

fully completed application due on the first of the month, or the first business day thereafter.

City of TampaGity-efFampa——— February 1



May 1
August 1
November 1

s 1B g e e,

Application’Submissiony

Al

After submission of the application and the required application documentation listed on the Plan
Amendment application checklist, staff conducts a seven (7) day sufficiency review period, which
begins on the date-the application submittal deadline-is-subritted. At this time, the application will
be reviewed by staff for completeness to ensure that all required documents are submitted;
including the applicable fee and to answer any questions the applicant may have. A full refund
will be issued if the application is withdrawn within the seven (7) day sufficiency review period.




No less than 45 days prior to a Planning Commission public hearing. new information that does
not alter the Plan Amendment request must be submitted to Planning Commission staff. At the
Planning Commission public_hearing if supplemental information is_requested that requires

additional analysis, time to review and analyze the submitted information may result in a
continuation to the next cycle or the next available public hearing at the discretion of the Planning

Commission.

ModificationiofitheiApplication artenoubrmita
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Prior to the Planning Commission Public Hearing

A modification of the original application that eitherincreases or decreases the land area covered
by the_proposed Plan Amendment, requests a different future land use designation, and/or
substantially changes the originally proposed text that affests-affecting the policy direction, as
determined by staff, must be received by the Planning Commission re-aterat least than-forty-
five thirty (4530) days ermere-in advance of the scheduled Planning Commission public hearing
i i ing. Failure to submit the _modification within this
timeframe will result in the application being continued to the next available cyvcle or public
hearing Hiheinformat ification ic - e e Shool ===

After the Planning Commission Public Hearing
If the Planning Commission finds the application inconsistent with the Comprehensive Plan, and

the application is modified after the Planning Commission public hearin to increase or

decrease the land area, request a different future land use desi nation,_and/or substantiall

change the originally proposed text affecting the palicy direction, as determined by Planning

Commission staff, the amended application-caare proceea-te-Gity-Counsil—The-application shall

automatically return to the Planning Commission in the next available cycle for staff review and

Planning Commission consideration of the revised request.

In the event Tampa City Council desires substantial modifications to a proposed text amendment
the amendment shall automatically return to the Planning Commission in the next available cycle

for staff review and Planning Commission consideration of the revised request.—befere-the-City
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Based on information received from the applicant and the reviewing agencies, staff will review the
Plan Amendment application for compliance and consistency with the goals, objectives and
policies, and other provisions of each local government's comprehensive plan, land development
and other local government regulations implementing the comprehensive plan, and with
professional planning principles and standards. Fre-_Planning Commission staff will request
information or comment from appropriate local government or other reviewing government
agencies and departments. Planning Commission staff makes recommendations to the Planning
Commission on a finding of consistency or inconsistency of the Plan Amendment with the
comprehensive plan.
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The Planning Commission is briefed on the proposed Plan Amendment application during an
advertised regular meeting of the Planning Commission. At this meeting, staff and members of
the Planning Commission discuss the amendment request. The briefing is an opportunity for the
Planning Commission to learn and ask questions about the proposed amendments. No public
comment, staff recommendation, or applicant presentation is taken at the briefing, unless
requested by the Planning Commission. i i issi

All Plan Amendments —regardiess—of-type—require a public hearing before the Planning
Commission. Fhe-Rlanning-Commission
blichoai i 4 for all { Plan A —

Subsequent to the Planning Commission briefing, a public hearing will be scheduled with due
public notice for the Planning Commission to consider the Plan Amendment and staff
recommendation, presentation by the applicant, receive public input, and take action.

At the public hearing, Planning Commission staff will make a recommendation on a finding of
consistency or inconsistency of the Plan Amendment with the City of Tampa -
Ceomprehensive Pplan. The Planning Commission may agree with and adopt the staff
recommendation, amend the staff recommendation, or reject the staff recommendation. The
Planning Commission will make a recommendation to the local government based upon a finding
that the Plan Amendment is either consistent or inconsistent with the comprehensive plan and
adopt a written resolution by a simple majority vote.

Once the Planning Commission has completed the public hearing, the recommendations are
transmitted to the City_of Tampalocal-gevernment, A vote by Tampa City Council to approve the
lan_amendment during first reading consideration. deny the lan amendment, or transmit the
lan amendment to_the State Land Planning Agency must be taken within _180-days of the

Planning Commission action- If no action is taken by the local government within 180-days, the
plan amendment will automatically be deemed withdrawn.



Continuation of Plan Amendment Requests

Upon written request by the applicant, either to Planning Commission staff, and/or the Executive
Director, a Plan Amendment may be continued to the next amendment review cycle, subject to
the following:

1. Continuation of a Planning Commission public hearing may be requested by the applicant
a maximum of two (2) times, with the first continuation request viewed as a matter of right.
Continuations may only be permitted to the next cycle or scheduled Planning Commission
public hearing date, at the discretion of the Planning Commission or the Executive Director
(or designee).

2. Requests for continuation received at least thirty-forty-five (4530) days or more prior to the
Planning Commission public hearing date shall result in the Plan Amendment application
being excluded from the advertisement of the Planning Commission public hearing.

3. Continuation of a Plan Amendment request will occur if an applicant fails to timely remit
the payment of required advertising fees prior to the scheduled hearing and will be
considered as one (1) of the two (2) allowable continuances per Item 1. If the applicant
fails to pay the advertising fee by the next scheduled public hearing, the status of the plan
amendment shall immediately become “withdrawn.”

4. In the event a plan amendment is mis-noticed the plan amendment is automatically
continued. Should the applicant mis-notice twice, the status of the plan amendment shall
immediately become “withdrawn".

5. The Planning Commission or the Executive Director (or designee) may, in_their sole
discretion, continue a Plan Amendment-{with-the-cencurrence-of the-applicant) to the next
Planning Commission_meeting_or_the next available plan _amendment cycle, for an
overriding public interest ;-sueh-as-but- Retlimited-to-condusting-additional public cutreach
or—further—coordination—with—other—agencies.—or—to—allow—fortime—to—complete—a
Reighberhesdf-community-plan: Such a continuance may only occur one time.

6. Per the Application Submission procedures within this manual, if the applicant provides
new information to the Planning Commission that requires additional analysis, without
enough time to review and analyze the submitted information, it will result in a continuation.
This will be considered as one (1) of the two (2) allowable continuances per Item 1.

7. These provisions shall not limit the authority of the Planning Commission or local
government to authorize continuances.

Legal Noticing Requirements

An advertisement will be published in a local newspaper to notify the public that a Plan
Amendment will be considered at the upcoming Planning Commission hearing. The
advertisement shall be published at least ten (10) days prior to the Planning Commission public



hearing. The applicant is responsible for the pro-rata share of advertising fees associated with
one published advertisement noticing the Planning Commission public hearing. Fees are due at
least fourteen (14) days prior to the public hearing being advertised. Fees shall be made payable
to the “Board of County Commissioners of Hillsborough County" by separate money order or
check (delivered to the Planning Commission office). Failure to pay advertising fees by the
deadline will result in an automatic continuation of the Plan Amendment. If the applicant fails to
pay the advertising fee by the next scheduled public hearing, the status of the plan amendment
shall immediately become “withdrawn.”

Plan Amendments initiated by the local government on publicly owned land to recognize property
obtained through the Environmental Lands Acquisition and Protection Program (ELAPP), state
conservation programs or to recognize school sites, parks, and existing public facilities are
exempt from the mailing notification requirements. Legal advertising notice, consistent with state
law, will be provided-

Special Noticing Requirement (Chapter 97-351, Laws of Florida)
Future Land Use Element-map or text amendments, affecting less than 5% of the total land area

of the local government unit (publicly or privately initiated), require additional notice pursuant to
Chapter 97-351 Laws of Florida, which specifies requirements for property owner notices.

Additional Noticing

Mail Notification

Requirements

Planning Commission staff will provide the applicant with a notice letter. Mailing the notice is the
responsibility of the applicant.

Deadline- Mail notifications shall be postmarked at least fourteen (14) days prior to the Planning
Commission_public_hearing and at least thirty (30) days prior to the first City Councillesal
government publi ing. The mailed notice shall include the location of property included in
h

the application, the requested change. and the time, date and place of the Planning Commission
polication, | e o

} i Mail notifications shall be sent to,_
1) -Eeach_owner of property ewnerwhe-is-within 300250 feet, inclusive of right-of-way,



from the applicant's Map Amendment site. ~This-distance-willincrease-te-500-feet-for

i ity—A listing o owners of property
within the 300258 feet, inclusive of right-of-way, shall be obtained from the
Hillsborough County Property Appraiser's office,, located-on-the—16th-floer—of-the

0
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2) The appropriate Nei hborho;)d Association. The Tampa ei horhod Regist i tﬁe
official list of active neighborhood associations within the City of Tampa. The

information for which neighborhood associationsgreups are to be noticed will be

provided to the applicant of a Map Amendment in advance of the deadline for notice.

Proof of Mailing — All applicants must provide proof of mailing by completing the “Mailing of
Notice of Public Hearing Declaration” form and providing the original certificate of mailing preef-ef
mailing-certification by the US Post Office. This documentation shall be submitted to the Planning
Commission office at least ten (10) days prior to the Planning Commission public hearing and
twenty (20) days prior to the local government public hearing. Failure to comply with the notice
will result in a continuance to the next available public hearing.

Sign Posting

Applicants requesting a map amendment i

ite: i is-are required to install the sign(s) at the map amendment site
and adjacent public right-of-way. A minimum of one (1) sign must be posted. Additional signs
may be required based on the size and/or geographic location of the subject site and adjacent
public right-of-way.Applicants—are—required—to—install-sign{s he—map—-amendment—site—i

Deadline- Gity-of Fampa:-The Notice Sign(s) shall be installed at least fourteen (14) days prior to
the Planning Commission public hearing, and at least thirty (30) days prior to the first_City Council

Lecal-Governmentpublic hearing.




Proof of Posting — The applicant is required to provide photographic proof of the posted notice
sign(s), showing the installed notice sign(s) and location, and an original-signed copy of the “Sign
Declaration” form at least ten (10) days prior to the Planning Commission public hearing and

twenty (20) days prior to the lesal-gaveramentCity Council public hearing.

The applicant shall remove the Notice Sign(s) from the Map Plan Amendment site within seven

(7) days after the final Lesal-GeveramentTampa City Council public hearing.

Mis-Notice for Additional Noticing Requirements

In the event a plan amendment is mis-noticed, the plan amendment_is automatically continued.
Should the applicant mis-notice twice, the status of the plan amendment shall immediately
become “withdrawn®.

The Planning Commission's written recommendation is transmitted to the appropriate local
government in advance of each_City Council -fesal-government's-scheduled hearing date. After

receipt of the Planning Commission written recommendation, City Council the-osal-geverament
shall hold a public hearing to consider:

1. Adoption of a proposed small-scale Plan Map-erText-Amendment. If approved, the small-
scale Plan Aamendment will become effective pursuant to the ordinances of thelacal

governmentTampa adopted by City Council.
Or

2. Transmittal of the Plana Map—erText-Amendment (exclusive—of—small-scale—Plan
Amendments)-to the State Land Planning Agency. If the local government approves the
Plan Amendment for transmittal to the State Land Planning Agency and other review
agencies after the initial public hearing, the Plan Amendment shall be transmitted in
accordance with the Expedited State Review Process, per Section 163.3184, Florida
Statutes. If later adopted by the-lssal-geveramentCity Council, the Plan Amendment will

become effective pursuant to the ordinance adopted by s of-the-local-government Tampa

Pursuant to Florida Statutes, Plan Amendments adopted under the Expedited State Review
Process that are not challenged become effective thirty-one (31) days after the State Land
Planning Agency determines the amendment package is complete. Challenges to adopted Plan
Amendments are subject to an administrative proceeding pursuant to Florida Statutes. For
additional information, contact the State Land Planning Agency.



Withdrawal, Denial, and Resubmittal of a
Plan Amendment Application

An applicant may withdraw a request for a Plan Amendment at any time, by filing written notice
viaer email to Planning Commission staff and/or the Executive Director (or designee) of the
Planning Commission. If the request to withdraw an application is received less than thirty (30)
days prior to the Planning Commission public hearing, payment will be required for the pro-rata
share of the legal advertisement.

If the request to withdraw a proposed amendment is received after the Planning Commission has
submitted the Plan Amendment to the state land planning agency for review, the applicant is
required to send notice to the state land planning agency and copy the Planning Commission.

If a Plan Amendment is denied by lesal-gevermmentCity Council, an application for the same Plan
Amendment will-net-beshall not be permitted to be filed for twelve (12) months from the date of
denial. The twelve (12) month waiting period does not apply to applications which modify the
previous submittal by either: (1) adding or removing property: (2) requesting a different future land
use plan designation; or (3) substantively changing the originally proposed text that affects the
policy direction of the comprehensive plan.
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